
Identify requirements:
Submit data to Radio Liaison:

Field
BUREAU RADIO LIAISON

Review requirements:
     Data accuracy.
     Compliance w/Bureau Policy.
     Verify/justify requirements.

Design system or Reviews vender design:
     Fulfill mission requirements.
     Spectrally efficient.
     Cost efficient.

Prepare system drawing:

Prepare Radio Frequency Applications:

Send completed package to TSD:

YES

NO

TSD

Log in request/assign Action Officer:

Review requirements:
     Spectrally efficient.
     Compliance w/allocation.

Review data:
     Accuracy.
     Compliance w/NTIA Manual..
     Compliance w/DOI Handbook.

Coordinate as necessary:

Prepare/modify/serialize:

Post old assignments:

Transmit electronically to NTIA

YES

NO

NTIA

Prepare daily agenda:

Review agendas:
     Data accuracy.
     Compliance w/allocation.
     Compliance w/NTIA Manual.
     Compliance w/IRAC/SPS.

Vote electronically.

ALL FEDERAL AGENCIES AND FCC

Review agendas:
     Interference to Agency operations.
     Data accuracy.
     Compliance w/allocation.
     Compliance w/NTIA Manual.
     Compliance w/IRAC/SPS.
     

Vote electronically:

YES

NO

YES

NO

Approved applications Generated and 
Printed RFA's:

NTIA

YES

Sort/proof RFA's:

Send RFA's to Radio Liaison:

File RFA copy in Master Serial Book:

Post modification/deletion docket 
number/approval date:

 TSD

YES

NO
BUREAU RADIO LIAISON

Verify RFA's for 
accuracy/response to request:

File copy of RFA in master Bureau file:

Send RFA's to appropriate Field Unit:

YES

NO

FIELD UNIT

Verify RFA's accuracy/fulfill 
requirement:

File/post copy of RFA's:

YES

NO

RFA Submission Flowchart


