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SCIENCE SUPPORT PARTNERSHIP PROPOSAL FORMAT

GENERAL INSTRUCTIONS:  This proposal is to be developed jointly between the FWS Project Officer and the Principal.  Only one proposal per management problem is to be developed.  

The following resources will be helpful in identifying investigators:  

· The Biological Resources Discipline Regional Offices and Science Centers within the USGS http://biology.usgs.gov/pub_aff/centers.html);

· The Cooperative Research Units program within the USGS, located at 40 Universities across the country, (http://www.coopunits.org/). 

· The Geology, Mapping, and Water disciplines within the USGS (http://www.usgs.gov/).

If unable to identify a USGS Principal Investigator to address the specific management problem, the FWS Project Officer should contact Steve Hilburger (703-648-4036; shilburger@usgs.gov) or Rick Kearney (703-648-4019; rkearney@usgs.gov) for further assistance.  If USGS does not have the expertise required for a particular study, it may be appropriate to solicit a proposal from a non-USGS investigator.  Such cases require mutual concurrence by FWS and USGS.  If you feel the use of a non-USGS PI is warranted, please contact Steve Hilburger and/or Terry Sexson terry_sexson@fws.gov
for additional guidance.

Electronically submit the proposal using Microsoft Word and the budget using Microsoft Excel.  If you prefer to use the Fish and Wildlife Information Needs database please contact your Regional Research Coordinator or Terry Sexson,  National Research Coordinator.

Proposals may not exceed 5 pages (3 page maximum for proposal, 1 page for budget breakout, and 1 signature page.) 

ORGANIZAION CODE: Enter the FWS org code.  (The Corporate Master Table will supply part of the Administrative information into the Fish and Wildlife Information Needs database.)
TITLE: Provide a brief descriptive title for the project.

FWS PROJECT OFFICER:  Provide the name, title, mailing address, telephone, fax, and e-mail.  The FWS Project Officer is to work in collaboration with the Principal Investigator to develop the proposal.  

USGS CONTACT OR SUGGESTED PRINCIPAL INVESTIGATOR:  Provide the name(s), title, affiliation, mailing address, telephone, fax, and e-mail.  The Principal Investigator is to work in collaboration with the FWS Project Officer to develop the proposal.   

FWS REGIONAL RESEARCH COORDINATOR:  Provide the name, title, mailing address, telephone, fax, and e-mail of the Research Coordinator. 

PARTNERSHIPS AND ROLES:  Provide the names (excluding the Project Officer and Principal Investigator), titles, mailing addresses, telephones, faxes, email addresses, and the specific roles of each partner (including FWS contributions) that will be involved in this project through added expertise, funding, in-kind contributions, etc.  Identify how specific fund contributions will be transferred to the project (e.g. intra-agency agreement, cooperative agreements, etc.).  Itemize contributions in the budget section of the proposal. 

TYPE OF SUPPORT REQUESTED:  Identify whether this proposal is a request for research or technical assistance.

Research is a systematic investigation designed to test a hypothesis, address specific questions, modeling or information system; permit accurate conclusions to be drawn; and thereby to develop or contribute to the base of knowledge.  

Technical Assistance is the process of scientists working in close cooperation with land and resource managers and other scientists to interpret, implement, and evaluate: research results; technical information; findings; techniques; monitoring; descriptive inventories; status surveys; recommendations and/or provide special equipment and assist with its operation.ADVANCE \d4
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PROBLEM DESCRIPTION: In one or two sentences, state the nature and depth of the problem as a clear precedent for the Objectives (see below.)  For example, “The present distribution of the Southwest Willow Flycatcher is unknown in Colorado, which makes it difficult to conduct meaningful Section 7 consultations.”
RESOURCE IMPLICATION:  In one or two paragraphs, state how resolving the problem will result in better management of conservation of the resource.  This narrative should demonstrate how the problem will be addressed to achieve the resource improvement.  Do not use this field to present background information or general biology of a species.

MANAGEMENT PLAN CATEGORY:  If this problem has been identified by a management plan, i.e., Comprehensive Conservation Plan, Recovery Plan, etc., list the specific plan.
OBJECTIVES:  Clearly describe the goals and objectives and how they will address the management problem.

METHODS:  Clearly describe methodologies and how they will achieve the stated objectives.  
STUDY AREA: Include a description of the proposed study area(s) if applicable.
PROJECT DURATION:  Provide the start date and completion date (the completion date is when deliverables are completed and disseminated to the FWS Project Officer and Regional Research Coordinator).

PRIORITY: Describe the project priority based on specific laws, acts, regulations, specific management plans, recovery plan, etc.
PRODUCTS AND SCHEDULE:  It is imperative that the Principal Investigator and Project Officer understand and agree to the expected products of an SSP funded activity. These expectations should be clearly detailed at the time of proposal development.  Simply requesting a ‘final report’ leaves a great deal of latitude in both format and content, sometimes resulting in a less than desired outcome.  Use this section to articulate the content of the desired deliverables.  For instance, if a workshop is one of the deliverables, use this section to describe what will be discussed at the workshop, who the audience will be and what desired outcome will be of the workshop.  Specify the product form in which these results would be most useful to the FWS (e.g., written report, technical assistance, software, GIS layers, maps, literature reviews, management options, etc.).  Specify how the information will be transferred to the FWS (e.g., briefings, workshops, etc.).  

Electronic products are required using widely available formats, such as .doc, .rtf, .ppt, or .pdf.  Electronic copies streamline product dissemination as well as enable the FWS to include products into its electronic library.  

It is most useful to include a statement about the expected report content or how the product will be used.  For example:

December 1, 2006:
Annual Report, including results from summer 2006 trapping season, .rtf format.

December 1, 2007:
Annual Report, including results from summer 2007 trapping season, .rtf format.

December 1, 2008:
Final Report, including details of all trapping results and results of population analysis and breeding status. This document will provide key data for the Specious fictionalis management plan, .rtf format.

December 1, 2008:
GIS data layer of trapping locations, as .shp files.

January 2010:
Publication of 1 or 2 scientific journal articles for further dissemination of this research. 

Special requests for hard copies, in addition to electronic products, should be included in this section of the proposal.   

BUDGET: Provide realistic costs and itemize in the following budget categories: (1) Operating Expenses; (2) Supplies & Equipment; (3) Salaries.  
· The budget must include a breakout by federal government fiscal year (10/1 – 9/30).  

· Make clear the amount being requested from SSP for each fiscal year of the project.

· Salaries for technical support, temporary and/or contract employees are eligible for funding.  

· At the discretion of the USGS Science Center Director, Principal Investigator salaries are eligible for funding.  
· Itemize partner contributions in the budget breakout.

NEW FOR FY2007: USGS is now allowing Science Centers to charge up to full overhead for SSP activities.  Center overhead rates may change slightly year to year; for multiyear projects, the rate at the time of proposal writing will be implemented for the lifetime of the project.   A list of current USGS overhead rates can be found on the last page of this document.

Overhead rates for work done at Cooperative Research Units remain unchanged.  They will range between 10 and 15% depending on the rate at the individual unit.   

If a project involves researchers with different overhead rates, please apply the appropriate rates to each portion. For example, if 50K is to be split between the Patuxent Wildlife Research Center (30K) and the Florida Integrated Science Center (20K), use the PWRC rate for 30K only, and the FISC rate for 20K only. 

15. APPROVALS AND SUBMITTAL:  Signatures (including date of signature) required from:

· FWS Project Officer

· Principal Investigator

· USGS Center Director/Cooperative Research Unit Leader

· USGS Headquarters Program Coordinator (required if non-USGS investigator)

Signatures should be submitted electronically.  An email message from the approving officials may be attached to the proposal or you may scan approval official signatures into the proposal.  

Overhead Rates for USGS Science Centers and associated Field Stations

	Science Center Name
	Overhead Rate

	Alaska Science Center
	18.75

	Columbia Environmental Research Center
	16.884

	Florida Integrated Science Center
	15.834

	Forest & Rangeland Ecosystems Science Center
	17.0

	Fort Collins Science Center
	15.0

	Great Lakes Science Center
	17.877

	Leetown Science Center
	17.071

	National Wetlands Research Center
	13.2

	National Wildlife Heath Center
	15.783

	Northern Prairie Wildlife Research Center
	15.0

	Northern Rocky Mountain Science Center
	12.586

	Pacific Islands Ecosystems Research Center
	32.169

	Patuxent Wildlife Research Center
	19.003

	Southwest Biological Science Center
	21.239

	Upper Midwest Environmental Science
	20.873

	Western Ecological Research Center
	23.894

	Western Fisheries Research Center
	23.858
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